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SAMPLE Appendix 1
HERE
EDUCATION BUREAU
o U227 - R
SECONDARY FOUR PLACEMENT MECHANISM
s iEE
SECONDARY FOUR REGISTRATION FORM
(12345 B)
B Z D
YEAR OF PLACEMENT 2025
R =R A TE EtpE
NAME OF SCHOOL IN SECONDARY THREE LUI KEE SECONDARY SCHOOL
Bg4E4 BER PR
NAME OF STUDENT CHAN HO MAN CLASS 3A
BHEE BT 451 H4 B #A
H.K. ID CARD NO. W123456(7) SEX M DATE OF BIRTH 02/06/2010
BRI
STUDENT REFERENCE NUMBER W1234567
pfire s 2y rp ey i
NAME OF SCHOOL PLACED
a2
CHUNG SAM SECONDARY SCHOOL
HMEEA B iEAS| 09:00 A.M. - 12:00 NOON
REGISTRATION DATE  10/07/2025 REGISTRATION TIME  02:00 P.M. - 04:00 P.M.
EEa e bl
REGISTRATION ADDRESS BETPOBE—5
1 CHUNG SAM ROAD KLN

R S4YNERMSENE o WERAE 2EUETHRR T -
NOTE This form must be surrendered to the school placed upon registration.
2. EBAETRETIBESEM T - R R

Failing to register on the specified date, students would be deemed to have given up the place arranged for them.
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Appendix 2
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Authorisation Letter (Sample 1)
(for collection of Registration Form)

Dear Sir/Madam,

I hereby authorise Mr/Ms* (HKID / Passport*
No. ) to collect the Registration Form on behalf of my son/daughter*
(Student Reference No. ).

Signature of Parent / Guardian*® :

Name of Parent / Guardian*

(in BLOCK letters)

Date -

* Please delete whichever is inappropriate
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Appendix 2 (Cont’d)

Authorisation Letter (Sample 2)
(for student registration)

Part A (to be completed by Parent/Guardian)

To: School to which the student is placed

I authorise Mr/Ms* (HKID / Passport* No.
) to complete the registration procedures for my son/daughter*
(Student Reference No.: ).

Signature of Parent / Guardian*

Name of Parent / Guardian*

(in BLOCK Letters)
Date :

* Please delete whichever is inappropriate

Part B (to be completed by the Principal of the student’s original school)

This is to confirm that Mr/Ms* is the parent/guardian*
of our Secondary 3 student (Student Reference
No.: ). His/Her* signature as shown above matches the record

kept in our school.

Signature of Principal :

Name of Principal

(in BLOCK letters)

School Chop Name of School :

Date :

* Please delete whichever is inappropriate

Note:

(1) If both the student and his/her parents are unable to report to the school placed for
registration on the date specified, parents can authorise a representative to complete the
registration procedures on their behalf.

(2) This letter of authorisation should be submitted with the Secondary Four Registration
Form to the school placed.
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